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REGIONAL MEMORANDUM 
No. 0, s. 2016 

Modified Format of the Claim Stub for Department of Foreign Affairs Authentication 

TO: All Schools Division Superintendents 
All School Heads/Principals 
All Others Concerned 

1. For the infonnation and guidance of all concerned, attached is DepEd Memorandum No. 

188, s. 2016, regarding the Modified Format of the Claim Stub for Department of Foreign 

Affairs Authentication. 

2. Attention is invited to item no. 2 of the said memorandum for the revisions of the said 

claim stub. 

3. For ftirther reference, please refer to the said Memorandum. 

4. Immediate dissemination of this Memorandum is enjoined. 

JULIET A. JERU A 
Director III 

OIC-Regional Director 

ARV 
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DepEd MEMORANDUM 
No. 188 ,s. 2016 

MODIFIED FOJEiMAT OF THE CLAIM STUB FOR DEPARTMENT 
OF FOREIGN AFFAIRS AUTHENTICATION 

To: 

Directors 

Undersecretaries 
Assistant Secretaries 
Bixreau and Service 
Re^onal Directors 
Schools Division Superintendents 
Public Elementary slnd Secondary Schools Heads 
All Others Concerned 

I . The Department of Education (DepEd) issues the Modified Format of Claim Stub 
for the Department of Fore :gn Affairs (DFA) Authentication Form (copy enclosed) for the 
information and guidance of all concerned. This is pursuant to the Letter dated 
September 8, 2016 of the DFA to DepEd. 

2. The revision to the (laim stub are as follows: 

a. Logo of the issuing government agency must be affbced to the upper-
left portion of th; claim stub; and 

b. Re^on/XHvisio:! office of the Department of Education (DepEd) must 
be indicated or specified. 

3. 
stub: 

The DFA has also prescribed the inclusion of the following in the new claim 

who wiQ claim a. Requirement for authorized representative 
Authentication c f forwarded docttments; and 

b. Authentication Fee of One Hundred Pesos (P 100.00) to be paid upon 
claiming the document/s at DFA-Authentication OlHce. 

4. Likewise, it is reiteiated that aU unclaimed docixments will be disposed of after 
three months from the scheduled date of release. 

5. This amends accordingly DepEd Memorandum No. 62, s. 2016 entitled Change 
in DepEd Memorandum No. 381 > s. 2007 [Guidelines on the issuance of Certification, 
Authentication and Verificc tion^ (CAV) of Elementary and Secondary Education Diploma, 
Official Transcript of Records, and Other School Records). 

6. This Memorandum shall take immediately upon its approval. 

7. Immediate dissemination of this Memorandum is desired. 

DepEd CompJcK, Meraico Avenue, Pasig City 

tGXOLIS BRiONES 
Secretary 

1600 ' ' ^ 633-7208/6337228/632-1361 636-4876/637-6209 ^ www.deped.gov.ph 



E n d : 
As stated 

References: 

DepEd Memorandurb: (No. 62, s. 2016) and 381, s. 2007 

To be indicated in the Perpetual Index under the foUowing Subjects: 

AUTHENTICATION 
CHANGE 
CERTIFICATES 
FEES 
FORMS 
LOGO 
OFFICIALS 

aivce/DM-Modified Format of the Claim I s c u b for DFA Authentication 
0785- Octotjcr 20. 2016 



(Enclosure to DepEd Memorandum No. 188, s. 2016) 

C i M Claim Stub for DFA Authentication 

1 
1 

DFA-OCA-A-03 

Name of Government Aqency: Department of Education OFA Release on: 
Reqton/DtvEsion: Airway Bill No.: 
Tvpe of Document: Controt No,: 

Name of Applicant: Name of Applicant: 
Surname First Name Middle Name 

Home Address: 
Contact Nos.: 1 Email address: 

NoEc: 
DPA Authenticatiofifee of PhplOD/documenllOBe paid upon claiming the documenWs at OFA- Auitieniicaiion Office. 

• Authorised RepresGoiaiives may claim Ao«ien(icaiion of fo/wafdetJ documenis upon preseniation of ihe following: 1) Otiginai copy of the Woianzed Spccal Pov/or 
ol AUomcy from Ihe ovmer of the documoni/s; if owner ot the documenf/s is oul of ihG country, SPA must Be auihenticaiecl liy ihe nearest Philippine Embassy or 
Consiifale: for documenl/s of minor, SPAmustjtie issued by eiifJer of the minor's parents; 2) Photocopy of (h£ applicant's valid 10 Clearing his/her signal u re, and 3) 
Photocopy of representative's own valid ID bearing nis/her signature. 

Disclaimer: 
1. In Ihe event of delayed delivery, document wiilioniy bo reiaased by itis OFA once received 'rom ihe Agency. 
2. All unclaimed documenis wil l be disposed Of after three (3) months from the scheduled date of release. 

This portion must be fi l led out upon receipt of D<>cumcnt 
This form, when duly-signed and dated, shall Consiituia proof Ol ovmership or possession of the oocumeris suhmiUed lor aumenlicalion and conlirms the weraciiy 
of ihe inlorrnalion provided, 

- Total No. of Documents lor Aulhenlicalion^ ! 

AppilcanURepresentative's Date DFA Receiving Processor 

Sirjnalure over Printed Name 

This portion must he fi l led out upon receipt of D^A Authenticated Document 
1. The signature on the space below indicates the applicant's confirmation of the accuracy of the entries contained on ine DFA Aiiihenilcaiion Ceniticaie. 
2. Request tor correction of entries on DFA Auihpnilcaiion Ceniiicates must be brought to the aiieniion of the Aulheniication Pending and Correciion Unil M.iihin 21 

hours upon receipt ol Authenticated DocumcnI> 
3. Request for correciions made beyorKl 24 hourg shall be charged with corresponding authentication fee. 

DFA Fieleasing Personnel Applicanl/Represenlalive's Date 

Sirjnalure over Printed Name 

Aulhettiicalion concerns or suggestions? Please fill up out Client Feedback Form or Can (02) 834-4000 loc 2106/2SBG email: auit^Bniicniion.ver.naaHan&afo.fiou.onor 
B tiiheniicationdfa ^omM com 

R E V I S I O N : 01 E F F E C T I V I T V D A T E : S E P T E M B E R 2016 

Claim Stub for DFA Authentication DFA-OCA-A-03 

Name of Government Agency: Department of Education DFA Reiease on: 
Region/C}i vision: 1 Airway Bill No.: 
Type of Document: I Control No.: 

Name of Applicant: Name of Applicant: 
Surname' First Name Middle Name 

Home Address: : 

Contact Nos.: 1 Email address: 
Note: 

DFA Authentication fee ot Phpi00/doct;meni id bo paid upon claiming the document/s at DFA- Auihenticanon Odicc. 
Authorized Peprcsentaiives may claim Aulheniication of forwarded documents upon presentation of the following; 1) Onginai copy ol ihe NoianieO Special Povjcr 
of Attorney from the owner of the documeni/s; ii) O'vmcr of the documeni/s is out of ihe country. SPA musi be auiheniicated Dy the ncaresi Philippine embassy or 
Consulate; lor docuinent/s of minor. SPA mustbe issued by either of the minor's parents; 2) Photocopy ol Ine applicant's valid ID bcanng his/hef signaiute. arc 3) 
Photocopy of representative's ovm valid ID beating his^er signature. 

Disclaimer: 

1. In tho event ol delayed delivery, document will only be released by iho DFA once received from the Agency. 
2. At) unclaimed documenfs witt be disposed 6f after three (3) months from the scheduled date at release. 

This portion must be fi l led out upon receipt of Ddcumcnt 
This form, when duly-signed and'daled, shall cfensirtuie proof of oiwiership or possession of Ihe documenis submiiied lor auihenilcaiion and conlirms the veracity 
of Ihe inforiViation provided. 
Total No. of Documenis for Authentication: , 

Applicant/Representative's Date DFA Receiving Processor 
Si^fiaiure over Primed Name 

This portion must be ti l led out upon receipt ot DF?A Authenticated Document 
3. The signaiure on the space below indicates lhe| applicant's confirmation of Ihe accuracy of Ihe enlries contained on the DFA Auihemicaiion CertJlicaia 
4. Request for correction of entnss on DFA Authentication Cenificates must be brought to the attenlion of the Authentication Pending and Correciion Unit within 21 

tiuura upon receipt of Authenticated Documont; 
5. Request tor corrections made beyond 2A hoursj shall be charged with corresponding auihenilcaiion tee. 

DFA Releasing Personnel Applicant/Representative's Daic 
Signature over Primed Name 

Auttienticacion concerns or suggestions ? Please fm up our.CHf/it Feetihach Form or Cull (02) 834^000 ior. 2100/2256 emtiW: su\ncnicstior>-vnrilicaiion!p>Ol3T,QV-nn or 

auincniicniion(i!!'(^Qmnii corn 
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