Republic of the Philippines

Department of Education DehED

Region VII, Central Visayas

DIVISION OF CEBUPROVINCE

Sudlon, Lahug, CebuCity

PDEIPARTMENT QOF 1 D¢ ATEON

November 28, 2016

DIVISION MEMORANDUM
No. F(§ .s.2016

MODIFIED FORMAT OF THE CLAIM STUB FOR DEPARTMENT OF FOREIGN
AFFAIRS AUTHENTICATION

To: Assistant Superintendents
Education Program Supervisors/Coordinators
District Supervisors/OICs
Elementary and Secondary School Heads

1. For information and guidance of all concerned, attached is Regional Memorandum No.
0750 s. 2016 dated November 24, 2016 entitled “Modified Format of the Claim Stub for
Department of Foreign Affairs Authentication”.

2. For additional details, refer to the attached communication.
3. Immediate dissemination of this Memorandum is enjoined.
RHEA M NGTUD, Ed. D., CESQ VI

Sclools Bivision Superintendent

Telephone Numbers: Website : www.depedcebuprovince.com
Schools Division Superintendent: (032) 255-6405 E-mail Add : depedcebuprovince@yahoo.com
Asst. Schools Division Superintendent: (032) 414-7457
Accounting Section: (032) 254-2632
Disbursing Section: (032)255-4401
Admin/Legal: (032) 253-7847

Promotional Staff Section: (032)520-3217




REPUBLIKA NG PILIPINAS
REPUBLIC OF THE PHILIPPINES

KAGAWARAN NG EDUKASYON
DEPARTMENT OF EDUCATION
REHIYON VII, GITNANG VISAYAS
REGION YIi, CENTRAL YiISAYAS
Sudlon, Labug, Cebu City

REGIONAL MEMORANDUM
No. 07 5052016

Modified Format of the Claim Stub for Department of Foreign Affairs Authentication

TO: All Schools Division Superintendents
All School Heads/Principals
All Others Concerned

1. For the information and guidance of all concerned, attached is DepEd Memorandum No.
188, s. 2016, regarding the Modified Format of the Ciaim Stub for Department of Foreign

Affairs Authentication.

2. Attention is invited to item no. 2 of the said memorandum for the revisions of the said
claim stub.
3. For further reference, please refer to the said Memorandum.

4,  Immediate dissemination of this Memorandum is enjoined.

 imtios
JULIET A. JERUTA

Director 111
OIC-Regional Director

RD
ARV

Office oi: the Director (ORPir), Tel. Nes.: (032) 231-1433; 231-1309; 414-7399; 414-7325; Office of the Assistant Director, Tel. No.: (032) 255-4542
Field 'lbchm.cal Assistance D.ivision (FTAD), Tel. Nos:; (032) 414-7324 Cusricntam Learning Management Division (CLMD), Tel Nos.: (032) 414-7323
Quality Assurance Division (QAD), Tel. Nos.: (032) 231-1071 Human Resoarce Development Division (HRDD), Tel. No.: (032) 255-5239
Education Sapport Services Division (ESSD), Tel No.: (032) 2547062 Planning, Policy and Rescarch Division (PPRD), Tel. Nos.: (032) 233-9030;
414-7065 Administrative Division, Tel. Nos.: (032) 414-7326; 414-4367; 414-T366; 414-7322; 4144361 |

Finance Division, Tel. Nos.: (032) 256-2375; 253-8061; 414-7321

“ EFQ 2015: Harapatan ng Labat, Pananagutan ng Labat ”
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DepEd MEMORANDUM
No. 188 ,s. 2016

RD2016-34€8
Republic of the Philippines 08-Nov-16
FEepartment of Education
04 HOV 2018

MODIFIED FORMAT OF THE CLAIM STUB FOR DEPARTMENT

OF F

To: Undersecretaries

Assistant Secretaries

Bureau and Service
Regional Directors

OREIGN AFFAIRS AUTHENTICATION

Directors

Schools Division Superintendents
Public Elementary and Secondary Schoois Heads

All Others Concerne
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information and guidance
September 8, 2016 of the 1
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DFA to DepEd.

laim stub are as follows:
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Secretary
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Encl:
As stated

References:
DepEd Memorandur: (No. 62, s. 2016) and 381, s. 2007

To be indicated in the Perpetual index
under the following subjects:

AUTHENTICATION
CHANGE
CERTIFICATES
FEES

FORMS

LOGO
OFFICIALS

mveef DM-Modified Format of the Claim Stub for DFA Authentication
0785~ October 20, 2016




1
l
R . . DFA-OCA-A-03
- Claim Stub for DFA Authentication
Namie of Government Agency: Depariment of Education | DFA Release on:
Region/Division: f Airway Bill No.:
Type of Document: Conirol No.:
Name of Applicant: : -
Surname First Name Middle Name
Home Address: . ;
Contact Nos.: : | Email address: |
Note:
«  DFA Authentication fee of £hp100/d m be paid upon claiming the document/s at DFA- Authentication Office.
- d Repr ives may claim j of 1 deo dot 15 upon p ion of the following: 1) Orig copy of the Notarized Special Powor
of Attarney from the owner of the dacument/s; if owner of the document/s is out of the country, SPA must be icaled by Ihe Phitippine Embassy ar
C : for de ts of minor, SPA mustbe issued by either of the minor’s parents: 2} Photocopy of the applicant’s valid 1D bearing his/her signalure; and 3}
Pholocopy of representative’s own valid ID bearrng hisfher signature.
Disclaimer:
. 1. Inithe event of delayed delivery, document vall lonly be released by the DFA once received from the Agency.
2.  Allunclaimed documents will be disposed ot after three {3) months from the scheduled date of rel
This portion must be filled out upon receipt of Document . .
- This form, when guiy-signed and dated, shall consmuxe proof of ovmerstup of pe ion of tha submilted for authentication and confirms the veracily
of the informalion provided.
- Totat No. of D for Ault
Applicant/R ive's Date DFA Receiving Processor

Sigrature over aned Name

This portion mus? be {illed out upan ipt of D$A Authenticated Dt L
1. The signature on the space below :ndxcates the applicant's confirmation of the accuracy of the entries contained on ihe DFA Authentication Cenificate.
2. Request for comection of eniries on DFA Auvthgniication Centificates musi be brought 1 the ailention of the Authenhcation Pending and Corsection Unit within 24
hours upon feceipt of Authenticated Document;
3. Request for correclions made beyand 24 hours shall be charged with corresponding authentication fee.
|

DFA Releasing Personnel i Appficani/Representalive’s Date
Signature over Printed Name
Autheniicaiion concems or suggestions? Please fill up out Client Feedback Form or Call (02) 834-4000 loc 2106/2266 email: auihentication. verficaiion@dfa qov.ph or
aAuthanticationdlo@agmad com

REVISION: 81 ssfecrmw DATE: SEPTEMBER 2016
e |
%\ A i Claim Stub for DFA Authentication DFA-OCA-A-03
Name of Government Agency: Départment of Education | DFA Refease on:
Region/Division: ’ Airway Bill No.: .
Type of Document: g Contiol No.: !
Name of Applicant:- o - _ :
Surname First Name Middie Name |
: Home Address: b v |
Contact Nos.: | Email address: |

Note: ) .

~  DFA Authentication fec of Php100/document 1d bo paid upon claiming the decument/s at DFA- Authentication Office.

= Authorized Representatives may ctam Authenlication of forwarded documents upon presentation of the followang: 1) Onginal copy of the Notarnzed Spetial Powier
of Attorney from the owney. of the documeni/s; if owner of the documenis is out of the country, SPA musi be authenticated Jy the ncares! Philippine Smbassy or

C fate; for dog fs of minor, SPA musrlbe issued by either of the minor's parents; 2) Phatocopy of (ne applicant’'s valid ID bearsing hisfer signature, ard 3)
Pnotocopy of representative” s ovm valid 10 neamng his/her signature.
Disclaimer: -

1. Inthe event of delaycd delivery, dacumant will omy be released by the DFA once received from the Agenc ¥.
2. A unclatmﬂd documents will be dispased df after three (3} months from the scheduled date of rcl

This portion must be {illed out upon receipt of bdcument

= This form, when duly-signed and dated, shall c*onsmu‘e proof of ownership or possession of the docurenls sub d lor authenticalion and confirms the veracily
of the inforfnation provided.
*  Total No. of Documents for Authentication: __
ApplicanyRepresentative’s i Date DFA Receiving Pracesser

Signature over Prinied Name

This portion must be filled out upon receipt of DEA A icated Dc

3. The signalure on the space below indicates thel applicant’s confismation of Ihe accuracy of the enlries contamed on the DFA Authentication Certilicate.

4. Reqguest for comection of entniss on DFA Authéntication Certificates must be brought to the atiention of the Authenticalion Pending ang Corseclion Unit within 24
tivurs upon receipt of Authenticated Dogument.!

5. Request for corrections made beyond 24 hoursishali be charged with corfesponding authentication fee.

DFA Reteasing Pessonnel ’ Applicant/Representative’s - Dale
Signature over Printed Name

Authentication Concerns or suggestions ? Piease 54 up our: (Cliant Foecback Form or Call (02) 634-4000 ioc 2100/2266 emi: quthenication vorilication@uta ov. ok or
authenticationdiatngmai com
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